Frequently Asked Questions – Press conferences at COP-MOP 6 and COP-11
What must I do to request a press conference during COP-MOP 6 and COP 11?
· All press conference/media briefing request should be made using the on-line appropriate form available on the appropriate Secretariat’s web site :
For COP-MOP 6:  
The form is available at http:www//bch.cbd.int/mop6/pressconf/ and should be scanned and sent via email to ulrika.nilsson@cbd.int or  by fax at + 1-514-288-6588
For COP 11: 

The form is available at http:www.cbd.int/cop11/events/press-conferences/ and should be scanned and sent via email to amelie.nappert@cbd.int or  by fax at + 1-514-288-6588

· Confirmation of your conference will be provided within approximately 10 working days of submission of your form. 
· The secretariat will try, to the extent possible; to accommodate your first choice of requested dates and time slots but this is not guaranteed.  
What is expected from my organization to provide for the press conference?

· Organisers of the press conferences and media briefings are responsible for providing the following:
1. Their own master of ceremonies/chairperson
2. Interpretation staff (if required) 
3. Shipment of copies of any publications/documents to be distributed.

4. Special security considerations (i.e. for conference including VIPS)

What should I provide to the SCBD in regards to my press conference?

It is the responsibility of the organizer to provide Media advisory to be disseminated by the SCBD to its media contact list at least one week before the conference.

We recommend that the organizers provide the SCBD with their PowerPoint to be included to the web cast three days before the date of their press conference.
What are the logistical details to think about for the day of the press conference?

To help the Secretariat ensure the smooth and efficient conduct of the media events during the COP11conference, please also take note of these logistical details for the day of the conference:

· A programme of the conference with speaking times and choreography would be appreciated, as this will help the technicians with their jobs.
· Organisers will need to have their own name plates, hand outs and any collateral material with them at hat time.  The SCBD and the government of India are not responsible for organising any of these. There will be staff available to distribute handouts at the beginning of the conference.
· Organisers are expected to ensure that the conference ends on time.

· Stand-up interview opportunities and photo opportunities, and any follow up questions should take place in the lobby outside the Press Conference Room. You may submit interview requests to the staff at the International Media Centre, who will transmit your request to the appropriate person.

· Partner organizers of the press conferences will have access to the International Media centre only for the duration of their press conference and for approximately 30 minutes after.  Printed material can be dropped off at the Information Counter at any time.

